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Log in using your student ID number and password - the same
credentials you use for logging into USOSweb and the university

email account.
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Here, the title of the thesis as well as theHere, the title of the thesis as well as the
author's first and last name will appear.author's first and last name will appear.

Information about the diploma examination willInformation about the diploma examination will
appear here: date, time, location, and theappear here: date, time, location, and the

composition of the examination committee.composition of the examination committee.

The title of the thesis, along with the author'sThe title of the thesis, along with the author's
first and last name, will appear here.first and last name, will appear here.

The thesis management process in the APD system is initiated by the dean'sThe thesis management process in the APD system is initiated by the dean's
office staff. office staff. An automatic email notification is sent to the user's universityAn automatic email notification is sent to the user's university

email address regarding the task that needs to be completed.email address regarding the task that needs to be completed.

After logging in, the MY THESES tab will display theAfter logging in, the MY THESES tab will display the  
My Theses and TasksMy Theses and Tasks page. page.

In theIn the Theses column Theses column, you will find a list of theses authored, you will find a list of theses authored  
by the logged-in student.by the logged-in student.

In the In the Tasks columnTasks column, you will find a list of theses for which additional, you will find a list of theses for which additional
information needs to be completed.information needs to be completed.



Thesis

Information about
the author

First and last name of the author

By clicking on the text Complete
information about the thesis in the

Tasks column, you will proceed to the
next page, where you need to

complete the following:

language of the thesis (the language
in which the thesis is written) – select

from the drop-down list,

thesis title in both Polish and English,

thesis abstract in both Polish and
English,

keywords in both Polish and English.

After entering all the information, 
click the Save thesis data button and
proceed to add the attachment with

the thesis content.

Once the thesis data is saved, you must
confirm the statement by clicking the

Confirm button.

To add the attachment, click the 
Go to file upload button.

A message will appear before
continuing. After confirming that

the data has been saved, click OK.



Tytuł pracy

The Files related to the thesis page will appear. To add the file containing
the thesis content, select the type Thesis, click Choose file, and then select

the file saved on your disk in .pdf format.

You can also add a short description of the attachment (e.g. Master's thesis
by Jan Kowalski) – this is recommended.

Next, click the Add files button to proceed with the procedure for
uploading the attachment with the file.

Next, confirm the completed task by clicking the Add to set button.

Title

Thesis



numer ID załącznikanumer ID załącznika

numer ID załącznikanumer ID załącznika
datadata  autorautor

Thesis

The added attachment will be visible in the list of attachments. If necessary
(e.g., if a file was uploaded by mistake), you can delete it by clicking the

Delete button and upload a new one.

If you want to add additional attachments besides the thesis, you need to
create an archive in .zip, .rar, or .gzip format. To upload the file, select the

type Other and proceed in the same way.

Please note that this does not apply to the thesis file – it should be
uploaded in .pdf format.

After uploading the attachment(s), click the Return to thesis button 
to go back to the page with the thesis description.

Attachment ID number

Attachment ID number



Thesis

Attachment ID number

The final step is to submit the thesis for approval by the supervisor. To do
this, click Submit for supervisor's approval.

In case of any issues, please contactIn case of any issues, please contact  
the dean's office via email.the dean's office via email.

Information about changes in the APD system, such as the plagiarismInformation about changes in the APD system, such as the plagiarism
check results and the diploma exam date, will be sent via email.check results and the diploma exam date, will be sent via email.

After receiving the message, you should log in to the APD system andAfter receiving the message, you should log in to the APD system and
review the changes.review the changes.

ONCE YOU REACH STAGE 3, EDITING THE DATA WILL NO LONGER BE POSSIBLE.


